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NGO INFORMATION NOTE
Human Rights Committee Members

The Human Rights Committee (hereinafter ‘the HRCtte’) consists of 18 members, serving in their personal capacity. For the details about all HRCtte members, see: http://www2.ohchr.org/english/bodies/hrc/members.htm
Venue of the session
The 104nd session of the HRCtte will take place in New York, UN Headquarters, 4 North Lawn Building.
States parties to be examined
The HRCtte will examine the reports and country situations in the following six States parties during its 104nd session: Fifth Report of Dominican Republic; Fifth Report of Yemen; Initial report of Turkmenistan; Third report of Guatemala; Mozambique (in the absence of a report) (this was subsequently postponed/State party commits to producing a report by February 2012); and Cape Verde (in the absence of a report).
Adoption of List of Issues

The HRC will also adopt list of issues on the following 5 State parties: Fourth report of the Philippines; Second report of Bosnia and Herzegovina; Third report of Paraguay; Fourth report of Portugal; Initial report of Turkey.
Documentation

The reports of the States parties, the provisional 
agenda (ICCPR/C/104/1) and other documents pertaining to the session are posted on the OHCHR website at  http://www2.ohchr.org/english/bodies/hrc/hrcs104.htm
Adoption of Concluding observations and List of Issues
Following the consideration of the States parties’ reports during the 104nd session, the HRCtte will, in a closed meeting, adopt concluding observations that will assist the States parties concerned in the implementation of the Covenant. These concluding observations outline positive aspects, principal subjects of concern and the Committee’s recommendations on how to address challenges faced by the States parties. 
Once the concluding observations have been adopted, the documents will be posted on the HRCtte Webpage under the relevant session.
The HRCtte will also adopt List of Issues to be transmitted to States parties. States parties are in turn expected to submit replies to the List of Issues. Both the List of Issues and Replies will be posted on the HRCtte webpage.
Follow-up report to concluding observations  

The HRCtte considers a report on information received and activities undertaken in the context of follow-up to concluding observations at each session. NGOs may provide information on follow-up, in particular relating to follow-up reports received by States parties, to the Secretariat, which may be posted on the web. Following each session, the follow-up report adopted by the Committee is posted on the OHCHR website,  http://www2.ohchr.org/english/bodies/hrc/hrcs104.htm
NGO reports for the HRCtte at its sessions

The HRCtte welcomes written information, which should be as specific, reliable and objective as possible, from international, regional, national and local organizations.  NGO “alternative reports” which follow the same form of presentation as the reports submitted by the Government concerned, are especially welcome. NGO reports prepared by coalitions, rather than individual NGOs, are also encouraged.

All submissions to the HRCtte should be:

1. submitted in English, French or Spanish. As most HRCtte members use English as their working language, documents submitted in French and Spanish should, to the extent possible, be translated into English.  Please note that the UN Secretariat does not translate documents submitted by NGOs.
2. transmitted to the HRCtte Secretariat in Geneva by 30 December 2011 with respect to States upon which List of Issues will be adopted (at least in electronic form) and by 1 February for hardcopies of information relating to States upon which list of issues will be adopted (10 hardcopies). For information on State parties to be examined by the Committee, electronic and hardcopies should be provided by 1 February (22 hardcopies). These deadlines allow the Country Taskforces and other members of the HRCtte time to read the reports before the session and to include the content of them in their lists of issues (the preliminary draft of which is prepared long before the session).
3. OHCHR does not reproduce NGO documents.
Hardcopies of documents received after the deadline (1 February) will not be sent to New York for the session. 
NGOs may wish to send them directly to New York at the address below and they will be put in the Members meeting room but not in their files.
4. Contacts of the Secretariat:

Kate Fox Principi

Secretary of the Human Rights Committee 

kfox@ohchr.org

Sindu Thodiyil

HRCtte Administrative Assistant

sthodiyil@ohchr.org 
Postal address of the Secretariat Geneva:

Human Rights Committee Secretariat

8-14 Avenue de la Paix

CH 1211 Geneva 10

Switzerland
Attention: Kate Fox/Sindu Thodiyil

Postal address of the Secretariat New York:

Human Rights Committee Secretariat
United Nations OHCHR

1 UN Plaza, Rm 511

New York, NY 10017
Accreditation

NGO representatives who wish to attend the session are requested to submit the Complete grounds pass application (form SSS.160),  Sections 1 and 3.
They should also providea list with the full name of the NGO, names of their representatives, and proposed dates of attendance to Ms. Sindu Thodiyil (sthodiyil@ohchr.org) by 1st March 2012 so that arrangements can be made with the Accreditation Office for the issuance of the United Nations ground passes to enter United Nations premises. 
A non-photo/day pass is issued for 5 days or less. Applicants may pick up their pass from The Pass & ID Office (of Security Division) with a valid photo ID (national passport or US driver’s license or State Non-Driver’s identification card bearing a photograph).  No photocopies of documents will be accepted.  Passes may be picked up approximately 2 hours prior to a scheduled meeting or event.

A photo ID is issued for more than 5 days.-Applicants must take the authorized application/ go in person to The Pass & ID Office (of Security Division) (they must be photographed) with proof of identity. To claim the ground pass all applicants are required to appear in person at Pass & ID Office (of Security Division): 801 United Nations Plaza, Ground Floor (45th Street and 1st Avenue) between 9.00 a.m. to 4.30 p.m, Mondays through Fridays.

NGO representatives must bring their passports or identification cards every time they wish to enter UN premises.

Please note that OHCHR will neither send letters of invitations to NGOs to attend HRCtte sessions nor assist with visa requests, travel or accommodation costs relating to their participation.

Informal meetings and lunchtime briefings

NGO representatives are welcome to attend public meetings of the HRCtte as observers, but will not be given the opportunity to address the HRCtte during its meetings with the State delegation. Nevertheless, since the 103rd session NGO representatives have had the possibility of addressing the Committee in formal private sessions (closed meetings) with interpretation, for a half an hour per State party to be examined. These meetings are set out in the programme of work (ICCPR/C/104/1) and normally take place a day or two before the consideration of the State party concerned. 

NGO may also organize informal (without interpretation) coffee briefings with members of the HRCtte at 14hrs for one hour on the day prior to or day of the examination. To find out the schedule of informal meetings, contact the CCPR Centre, info@ccprcentre.org (www.ccprcentre.org) – an NGO which coordinates NGO participation and collaboration with the Committee - or the Secretariat.

There will be a designated room for these briefings. 
Please contact the HRCtte Secretariat (sthodiyil@ohchr.org) preferably before 1 March 2012 to confirm attendance at a formal briefing and/or coffee briefing with the members. 

Further information

For more information on how NGOs can participate in the reporting process, please consult the NGO Guidelines available on the ICCPR Centre Website: www.ccprcentre.org
