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Commission on Human Rights

(61st session, 17 January & 14 March - 22 April 2005)

Conference Room Reservation Request
	This form should be sent by fax to + 41 22 917 9011 (before 11 March), or + 41 22 917 0327 (after 11

March), or by email to jjflores@ohchr.org  
When requesting room reservations, please bear in mind that on 24 March, 31 March and 6 April only 

parallel events involving the participation of special procedure mandate-holders will be scheduled. 


Organization/delegation responsible for the meeting: ...........................................................................................................
…………………………………………………………………………………………………………………………………...
Contact person: ........................................................………………………..............................................................................


Phone No.: ....................................……Mobile No. (if available):: ……………………...........................................................

Fax No: ………………………………………
Email address: .................................................…………………..…….....
Organizations / delegations co-hosting the meeting………………………………………………………………………..…. ...............................................................................................................................................................................................

Title/Subject of the meeting (Please indicate the corresponding agenda item number):

...................................................................................................................................................................................

Name(s) and function(s) of panelist(s) invited to the meeting¹:

1. ........................................................................... 
       
4. ...........................................................................

2. ...........................................................................
       
5. ...........................................................................

3. ………………………………………………….                    6. …………………………………………………
	1 Participants in the parallel events, who do not possess a badge for the duration of the session, should

imperatively be announced to the Secretariat. The organization / delegation  in charge of the 
meeting is requested to provide the Secretariat with a complete list of its guests at least 48 hours prior to 
the date of the meeting.


Date and time of the meeting²:
Number of participants:

.............................................................................................…………..
........................................................

Equipment of the room²:
(  Powerpoint
(  Overhead projector
(  Video facilities


(  Other:  ………………………………………………………………………….

	2 Before making any arrangements please check with the Secretariat the availability of rooms.
  Please note that any additional requests for equipment must be made at the time of the booking.
  Please make sure that the room requests are submitted no later than 4.00pm on the previous day.


Date of the request:
Name and signature of the authorized officer:


..........................................................................................................................................................………………..



FOR SECRETARIAT USE ONLY
Organization/delegation:............................................................................................................................................
DATE: .....................…......
TIME: .....................…......
ROOM: .....................…......
EQUIPMENT: ………

