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OFFICE OF THE UNITED NATIONS HIGH COMMISSIONER FOR HUMAN RIGHTS

INTERNAL/EXTERNAL VACANCY ANNOUNCEMENT

Reference Number:

10/OHCHR/006/GENEVA
Deadline for Application:
19 February 2010
Post Title and Level:
Human Rights Officer P-3
Duty Station:


Geneva - Switzerland
Duration:


3 months initially (temporary assignment)
Organizational Unit:  
Africa Branch

Field Operations and Technical Cooperation Division    

Responsibilities:

Under the direct supervision of the Africa Section Chief and the general guidance of the Director of the Field Operations and Technical Cooperation Division , the incumbent: Assists countries in promoting respect for Human Rights; - Assists governments in identifying and specifying their needs for advisory services and technical co-operation, including the preparation and conduct of assessment missions; - Participates in negotiations to conclude technical cooperation agreements, prepares the respective country projects and acts as the project manager; - Liaises with UN country teams and supports the mainstreaming of human rights in the UN CCA/UNDAF for the countries under his/her responsibility. Supports the effective functioning of human rights monitoring mechanisms; - Provides information to the treaty bodies on the human rights situation of the countries under his/her responsibility; - Collects and analyzes all information regarding the human rights situation in the countries of his/her responsibility and prepares reports, documents and other written materials thereon; - Supports the work of Special Rapporteurs/Representatives/Experts/Working Groups, including the preparation and conduct of field missions and timely submission of reports; - Coordinates with the relevant units in processing individual cases of alleged violations under thematic mechanisms, including under the urgent action procedure; - Responds to requests for information relating to the human rights situation in the country (ies) under his/her responsibility. Support and backstopping to field presences; - Provides support and backstopping to field presences and contributes to their effective functioning; - Prepares or assists in the preparation of missions of Special Rapporteurs/Representatives/Experts or Working Groups and other to country/ies falling under his/her responsibility and liaises in this regard closely with the Thematic Mechanisms Team and other Branches and the Office of the High Commissioner. Raises awareness and promotes specialized knowledge about human rights; - Maintains an awareness of the human rights educational and information activities in the countries concerned and plans, implements and evaluates training courses, seminars and workshops; - Perform other tasks as requested by supervisors.

Competencies

Professionalism: Good knowledge of and exposure to a range of human rights issues, to include approaches and techniques to address sensitive problems. Good knowledge of institutional mandates, policies and guidelines related to human rights. Ability to identify problems, i.e., political, ethnic, racial, gender, social, economic, etc, causing civil unrest in a country or geographic area; good analytical and research skills, including ability to evaluate and integrate information from a variety of sources and assess impact on the human rights situation in assigned region/country. 
Communication: Good communication (spoken, written and presentational) skills, including the ability to produce a variety of written reports in a clear, concise style to external audiences, to build/maintain effective partnerships. 

Planning and Organizing: Ability to establish priorities and to plan work assignments, juggle competing demands and work under pressure of frequent and tight deadlines, preparing expenditure requests and monitoring expenditure against budget allocation. 

Teamwork: Proven interpersonal skills and ability to work in a multi-cultural, multi-ethnic environment with sensitivity and respect for diversity. Accountability: Monitoring progress and reporting to the Section Chief taking action to minimize delays, identifying and drawing to management attention potential cost overruns and underspends.

Technology awareness: Good computer skills, including proficiency in word processing. 

Qualifications and experience
Advanced University Degree, preferably in law, political science, international relations or other disciplines related to human rights. A combination of relevant academic qualifications and extensive experience may be accepted in lieu of the advanced university degree.


At least 5 years of progressively responsible work experience at national and international levels in the human rights field.

Good knowledge of the African region, in particular knowledge of the political environment and legal statutes as they pertain to human rights.
Knowledge of languages
Fluency in of English and a very good knowledge in French

How to apply:

Applicants are instructed to submit the following documents in one single e-mail to: humanresources@ohchr.org
· A completed United Nations Personal History form (PHP) or P-11, in PDF or 
Word
 

· A cover letter as attached document;

· United Nations staff members must submit scanned copies of their latest Performance Appraisal System (PAS).

Important:

Please mention the reference number of the vacancy announcement in the subject header of your e-mail: 10/OHCHR/006/GENEVA 
Name any attached documents as follows:  






LAST NAME First name – Type of document

Example:
SMITH Jacqueline – PHP.doc

SMITH Jacqueline - Cover letter.doc 

SMITH Jacqueline – PAS.pdf

Note:
Applications without P-11 or PHP cannot be considered;


Applications received after the deadline or not compliant with the instructions will not be accepted.

Please note that, because of the volume of messages, applications will not be acknowledged. 

Only applicants possessing the required qualifications will be taken into consideration. Only the successful candidate will be notified of the outcome of the selection.

The United Nations shall place no restrictions on the eligibility of men and women to participate in any capacity and under conditions of equality in its principal and subsidiary organs. (Charter of the United Nations - Chapter 3, article 8). The UN also encourages women’s candidatures.

The Secretary-General reserves the right to appoint a candidate at one level below the advertised level of the post. 

"Staff members are subject to the authority of the Secretary-General and to assignment by him or her.  In this context, all staff are expected to move periodically to new functions in their careers in accordance with established rules and procedures".
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