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OFFICE OF THE UNITED NATIONS HIGH COMMISSIONER FOR HUMAN RIGHTS

INTERNAL/EXTERNAL VACANCY ANNOUNCEMENT

Reference Number:

09/OHCHR/095/NEPAL
Deadline for Application:
1 December 2009
Post Title and Level:

Project Manager, P-4
Duty Station:


Kathmandu, Nepal

Duration:


Initially 6 months





(Subject to availability of funds)
Organizational Unit:

Office of the High Commissioner for Human Rights in Nepal 

Context

The United Nations Office of the High Commissioner for Human Rights (OHCHR) in Nepal was established in May 2005, following the signature of an agreement with the Government of Nepal. The Office has a mandate to monitor the observance of human rights with a view to advising the authorities of Nepal on the formulation and implementation of policies, programmes and measures for the promotion and protection of human rights in Nepal.
In June 2009, OHCHR-Nepal has received a $2 million grant from the United Nations Peace Fund for Nepal (UNPFN) to implement a project on transitional justice. The project is aiming to provide assistance to the establishment and effective functioning of transitional justice institutions provided for in the Comprehensive Peace Agreement. The project is centred around 4 outputs: (1) Technical support to the Ministry of Peace and Reconstruction (MoPR); (2) Technical assistance to the transitional justice mechanisms such as the Truth and Reconciliation Commission (TRC) and the Commission of Inquiry on Disappearances (CoI); (3) Research on human rights violations and international humanitarian law violations committed during the conflict including a mapping exercise; and (4) Support to civil society. 

The project will run for initial period of one year and be implemented by a team based in the capital Kathmandu. The overall management responsibility will lie with the Project Manager, whose descriptions of functions, qualifications and core competencies are set forth hereafter. 

Description of functions
Within the limits of delegated authority, and under the supervision of the Representative of the High Commissioner, and working in close coordination with the Coordinator of the Rule of Law and Accountability team, the Project Manager will be responsible for the following main duties and functions: 

· Assume overall responsibility for the implementation of the project, including programming, human resources and budget management, in accordance with the strategies and priorities of the project and the mandate of  OHCHR-Nepal in general;  
· Establish and maintain relationship with the Ministry of Peace and Reconstruction (MoPR), the TRC and CoI regarding the implementation of the project;

· Liaise with and report to the project management board and the Executive Committee of  UNPF as requested;

· Draft reports, including financial, in relation to the implementation of the project;

· Coordinate the technical assistance provided to the MoPR, TRC and CoI in coordination with the relevant thematic units of OHCHR-Nepal, including the support to 1). the consultation process; 2). the communication and public outreach strategy of the Ministry; 3). the compilation and publication of a report on the TRC consultations; and 4).  the development of a databank on conflict victims; 
· Support the recruitment and deployment of additional staff to be hired as integral part of the project; 

· Keep systematic track of lessons learned from activities conducted with MoPR, TRC and CoI staff, and ensure adequate follow-up; 
· Coordinate a mapping exercise on violations of human rights and international humanitarian law committed during the conflict in Nepal; 

· Promote and oversee initiatives supporting the involvement of civil society organisations in the transitional justice process; 
· Establish and maintain a strong network of local and international human rights partners for the regular exchange of human rights information relevant to the project;
· Ensure the integration of gender perspectives within all project activities;
· Supervise assigned staff and act as Coordinator with the responsibility for carrying out, in consultation with other thematic Coordinators at HQ in Kathmandu, workplans and administrative functions relating to staff, planning and budget;
· Ensure appropriate security arrangements for OHCHR staff in the area of assignment;

· Support development of work plans for the project /team and monitor activities, to ensure objectives and targets are met and achieved;

· Train, guide and supervise new/junior staff; and
· Perform other duties as required.

Qualifications

Education:  
Advanced University degree, preferably in law, political science, international relations or other disciplines related to human rights. A combination of relevant academic qualifications and extensive experience may be accepted in lieu of the advanced university degree.
Experience:
At least 7 years of progressively responsible combined professional experience, both at national and international levels, in the field of law, international relations, human rights and humanitarian issues, with experience in project management, particularly on transitional justice issues. Knowledge of the political environment in Nepal will be an asset. 

Language: 

Fluency in oral and written English is essential with proven drafting skills. Knowledge of Nepali will be an asset. 


Other desirable skills:  


At least 5 years of proven managerial experience. Proven ability to, develop and implement programmes as well as transfer knowledge. Ability to work in an international and multicultural environment. Knowledge of technology including the use of databases. Expertise in the field of transitional justice and good understanding of  UN human rights mechanisms and activities in the areas of peace and security, human rights and  humanitarian action. 

Competencies
Professionalism – Comprehensive knowledge of and exposure to a wide range of human rights and humanitarian issues, in particular in post conflict situations and relating to transitional justice processes; demonstrated problem-solving skills and ability to use sound judgement in applying technical expertise to resolve a wide range of complex issues/problems; strong negotiating skills and ability to influence others to reach agreement; very good knowledge of institutional mandates, policies and guidelines pertaining to human rights and humanitarian affairs; good knowledge of the UN human rights mechanisms and system; demonstrated ability to complete in-depth studies and to formulate conclusions/recommendations; ability to relate human rights and humanitarian affairs issues and perspectives, including gender issues, to political, economic, social and human rights programmes in the areas of assignment. 


Leadership – Managerial and leadership skills; ability to collaborate with others to achieve results; ability to establish and main relationships with a broad range of people to understand needs and gain support; ability to oversee work of more junior staff.

Communications – Proven communication (spoken and written) skills; excellent drafting skills in English; excellent ability to conceptualize; structure texts and write in a concise, accurate and simple manner.

Planning & Organizing – Excellent ability to plan and organize work; to plan work assignments, juggle competing demands and work under pressure. 
Teamwork – Excellent interpersonal skills, ability to establish and maintain good working relations with people in a multicultural environment across organizational boundaries.

Technology Awareness – Fully proficient computer skills and use of relevant softwares and other applications, e.g. internal databases etc.
How to apply:
Applicants are instructed to submit the following documents in one single e-mail to: humanresources@ohchr.org
· A completed United Nations Personal History form (PHP) or P-11, in PDF or 
Word
 

· A cover letter as attached document;

· United Nations staff members must submit scanned copies of their latest Performance Appraisal System (PAS).

Important:

Please mention the reference number of the vacancy announcement in the subject header of your e-mail: 09/OHCHR/095/NEPAL 
Name any attached documents as follows:  






LAST NAME First name – Type of document

Example:
SMITH Jacqueline – PHP.doc

SMITH Jacqueline - Cover letter.doc 

SMITH Jacqueline – PAS.pdf

Note:
Applications without P-11 or PHP cannot be considered;


Applications received after the deadline or not compliant with the instructions will not be accepted.

Please note that, because of the volume of messages, applications will not be acknowledged. 

Only applicants possessing the required qualifications will be taken into consideration. Only the successful candidate will be notified of the outcome of the selection.

The United Nations shall place no restrictions on the eligibility of men and women to participate in any capacity and under conditions of equality in its principal and subsidiary organs. (Charter of the United Nations - Chapter 3, article 8). The UN also encourages women’s candidatures.

The Secretary-General reserves the right to appoint a candidate at one level below the advertised level of the post. 

"Staff members are subject to the authority of the Secretary-General and to assignment by him or her.  In this context, all staff are expected to move periodically to new functions in their careers in accordance with established rules and procedures".
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