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NARRATIVE AND FINANCIAL REPORT

Information to be included in the narrative and financial report on the use of the grant of the Fund

The organization must provide information on all the points mentioned hereafter, following the order (max.10 p.)/
A BACKGROUND INFORMATION 

1.
Project No. 

2.
Grant received from the Fund: US$         

3.
Organization’s name/ Person responsible/ Seat of organization

4.
Title of the project submitted to the Fund

5.
Aspects of contemporary forms of slavery covered by the project 
6.
Geographical area covered (country and location)

7.
Period for which the grant was used and covered by this report/

B NARRATIVE REPORT 
8.
Victims assisted with the grant (number, gender, age and form of slavery). 

9.
Attach 5 detailed case descriptions of victims assisted with the grant. Please use the template provided in Annex I 

10
Explain in details the type of assistance provided with the Fund’s grant

11. 
Provide a summary of the most significant changes to people’s lives and/or policies and processes that your project has brought about. How does the actual impact compare with what you expected and if expectations were different, why was this?

13.
 Please provide details of the extent to which your project has contributed to rights awareness and capacity building of the victims.

14.
Staff working on the project and their relevant experience in treating victims of contemporary forms of slavery, please atttach their Cvs  
15.
Describe how you consulted and involved the victims of slavery during the implementation of the project  
16.
Results obtained

17.
Please explain in what way your project offered the maximum benefit for the resources requested

- 2 -
18.
Methodology used: please comment on the appropriateness and effectiveness of the approach. 
19.
Explain how the project was implemented
20. 
Describe the main problems you faced while implementing the project and describe lessons have you drawn on from your own experience in implementing this project? 
21.
Please describe best practices developed by the organization that could be replicable elsewhere and used by other organizations 

22.
Please describe the indicators of success you used to assess the impact of the project

23.
Please tell us how the project will be able to continue to function in the future without additional financial assistance, especially for regular running costs 
24. 
Follow up envisaged 

25.
Only for TRAINING and/or SEMINAR PROJECTS: provide the lists of:  1) issues that were treated; 2) objectives of the training and /or seminar; 3) speakers/trainers; 4) participants; 5) the programme; 6) results; 7) evaluation made by the participants 8) follow up envisaged/carried out.  

C. NARRATIVE REPORT  
26.
Use of the grant - annex a chart as follows:  
	Object of expenditure


	Expenditure in US$


	Part paid with the grant  from the Fund


	Other sources of funding



	1
	
	
	

	2
	
	
	

	3, etc.
	
	
	

	TOTAL:
	in US$


	in US$


	in US$




27 
Please attach copies of receipts, bills and payslips, pages of the accountant’s book and monthly bank statements for the entire duration of the project 
28. 
Percentage of costs for administration and salaries

29.
Yearly general budget of the project:

30.
General budget of your organization:

31.
Other sources of funding (name and amount of their participation, name of the contact person, email and phone number):

32.
Organizations or specialists in contemporary forms of slavery accepting to serve as reference or this project (please provide the name of the contact person, email and phone number) 
Date: ____________________





_______________________________________







Signature of the person responsible for the project/

ANNEX I 

INFORMATION TO BE INCLUDED IN THE FIVE CASE DESCRIPTIONS

The five case descriptions (which may be anonymous) should contain the following information:

1. The personal history of the beneficiary:
a.) In what context the beneficiary became a victim of contemporary forms of slavery
b.) The type of contemporary form of slavery experienced by the beneficiary   

2. The assistance provided under the project:

a) How and when (date) the victim came into contact with, or was referred to, the organization

b) What type of assistance was provided to the victim under the project 

c.) What type of staff member carried out the assistance
3. The results:

a) What results and changes have been achieved through the assistance provided
4. Involvement of the victim 
b) How the victim was involved in the elaboration and implementation of the project
c) How the victim was involved in the monitoring and evaluation of the project 
5. Future assistance:

a.) What kind of assistance will be provided to the victim after the termination of the project
_988039054.doc



_1018267751.doc
[image: image1.png]






